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Thank you for your purchase of Learning Upgrade. This user
guide is designed to help teachers effectively navigate and utilize
the tools and features available with the platform. Whether you
are new to the platform or looking to deepen your understanding
of its capabilities, this guide will provide the information needed to

support your classroom goals.

Throughout this guide, you will learn how to access key features,
manage classes and students, monitor progress and review
performance data. Step-by-step directions and screenshots are
included to help you quickly locate and use the tools most relevant

to your needs.

We encourage you to use this guide as a reference as you become

familiar with the platform.
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Getting Started

Please go to the Teacher Login page at https://Ims.learningupgrade.com/Account/login.

" HINT: You may want to bookmark this login page for the future.

Any new Teacher will receive 2 automatic emails directly from Learning Upgrade (info@learningupgrade.com).

1. The first email subject line is “Reset Password | Learning Upgrade.” The email includes your username.
Click the blue “Set a new password” button to set up your password.

2. The second email, “Your Learning Upgrade Teacher Account is Ready!” includes your username and
more information on getting started.

If you did not receive these emails or need help with logging in, please email support@proliteracy.org.

When you log in for the first time, the Al Assistant will greet you and can help you create your first class. If you

prefer, you can click the diamond with ? in the upper right corner to exit out of the assistant and create classes
manually.

Welcome back,
Il Proliteracy New ReadersPress ! a3

Prolit Teacher

+[57]. Welcome to Learning Upgrade

Let's set up your class with the help of our Al Assistant

B

@ B ¥

&

Welcome to Learning Upgrade! | am your Learning Upgrade Al Assistant. Let's set up your class. Type the class
name and press Enter!

.

[rype Here Enter p @
-

This guide explains how to complete key tasks manually.

To the left of the screen, you will find a menu of all your dashboards. This menu
is collapsible as well. You can click on the three-line icon to collapse the menu.




Quick Onboard Steps

Add a Class

(pg 6)

~ Dashboard

To access the Dashboard, just click on either button seen below.

Dashboard

Classes

Teach

Reports

Settings

lca  Dashboard

ﬁg Classes Teach Q% Reports

CLASS GOfL SUMMARY

s anytime to refresh the summary and help teack

Add Students

(pg 7)

This is your main dashboard where you will find
data at a glance. The data shows a default of three
months but you can use the filters to change the
time frame. In this dashboard you can view:

< Goal summary

<« Classroom view

<« License usage

<« Device usage

< Course Usage

<« Count of active vs inactive students

<« Certificate distribution

Near the top of the screen to the right-hand side, you will see an “Aerial View” button. Select the class you wish to view
in the drop-down menu. Then click on “Aerial View.” You can view more information under “Aerial View” on page 15.
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= Classes

Click on “Classes” to take you this dashboard.

05‘,‘;:,';:. |4 Dashboard ~ fig Classes B Teach (& R

Search class name offactive student
&2 Dashboard

gg Classes
~
Teach
(S Reports @
@L  settings
¢ Add Class
Start a new class by adding students manually or using
Al assistance.
L J

Creating a Class

) 1= Sorting + Add Class
From your “Classes” dashboard click on

“+ Add Class.” You will have 3 options: @ Add Class
add a class, add classes with chatbot, or

#  Add Classes with Chatbot
upload classes.

[ uUpload Classes

e —
| ©® Default goal created
Enter a class name. It is recommended that you include the teacher’s I

name somewhere in the class name to make it easier to identify classes. Mo e et et e oo et v

your class card to edit your goal.

You may add a personal image for your class, or the system will assign Markets PM Class
you one. This can be changed later if needed. SIS T e
TERM Mon, May 11, 2026 — Fri, Jul 31,2026
Then click on “Add Class.” The screen to the right will show up, letting e 3 lessons [ wesk 12 ks Allcourses i tis clase

5 Twelve weeks (Mon-Fri), 5 lessons per week

you know a class goal has been created.

How to edit your goal

1. Open your Classes dashboard and find your class.

The goal will be created for a timeframe of 12 weeks. The goal will be Set FOr . coon nacue et ey st pen e s progss s
students to do 5 lessons per week in any of the courses they are assigned 3G the ol Progress sercen tep s Cos! I the og i omer

. i . K 4, Adjust dates, weekly target, scope, and other settings there.
to. If you would like to edit the goal, go to section “Edit Class Goal.”

Click “Got it” to close the window. “

Add Class with Al Assistant

When selecting this option, the Al Assistant box will open. Follow the prompts to create your class.




Upload Classes
You can use a spreadsheet to add multiple classes.
Download the template and enter the names for your classes on the spreadsheet. Save the spreadsheet. Upload

the spreadsheet. Verify the information. If it is correct, click “Submit.” If it is incorrect, select the class and click
“Remove Classes.”

CONTINUE HERE: Once your classes are created, your Class dashboard will show all your classes. Each class tile
will give you some brief information and let you do a few tasks right from your dashboard.

fRRIOLT Shrno & @ ©® < Youcansee if your Leaderboard is visible or hidden to students.
. 1 ACTIVE H

£ Lenoeaonno wioven i < Number of Active Students

: =

<« If class is shared with another teacher, you can see who it is shared with.

o
5 : Learning | - E < You can go directly to your Leaderboard dashboard by clicking i .

UpGRrape® | I

< To go to Progress, click . .

-« m w m = < Edit class by clicking [ & .

Add Students

Click on your class once it’s created. A guide will pop up with steps on adding students. Close the box to get started.

To start adding students, click the blue “+Add/Update Student(s)” button.

e Classes ProlLit_Spring w = List BEERITIN P L= Progress ¥ Leaderboard IE LICENSE Limit 1000  Available Seat(s) 769 | Shared with Greg Stultz

» + Add/Update Student(s) [ ]

First Name ‘T LastName ‘7 Active Courses “T  No. of Courses *"  Last Played Date “"  Enroll Date “T  Active License “T  Action

| | | | | = | . | | = T
0 Star Student WL,E2,E1,M3,M4 Jul 29 2026 08:49 PM Oct 17 2024 1115 AM | ® @ () @ :

| L | | L Il

You will have two options for adding students. You may select to Add an Existing Student to Class or Add a New
Student. NOTE: To avoid duplicating accounts, search for an existing student before adding the student as new.

Add Existing Student to Class

Select “Add an Existing Student to Class” in Step 1. Then search for the student using filters on the left or scroll the
list on the right. If the student is located, select student using the check box, and then click the “add student(s)”
button. If you use the filters, search by last name or first name only.

& Add From Existing Student %
Filter Students Student's

[ First Name Last Neme #Classes Student ID Status

Active

4316 Active

LEARNING .
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Add a New Student

If you select the “Add a New Student” option, you’ll have four options: Use the Al Assistant, Invite Students, Upload
Student Information, or Create a New Student Account.

Al Assistant

When selecting this option, the Al Assistant box will open. Follow the prompts to add students.

Invite Student

Students can self-enroll into Learning Upgrade and create their own accounts. You can invite your students with a
class code, with a shareable link, or by sending an email. First, click the Invite Student button. Choose one of the
three options below.

1. Class Code: Click the green button to download the class guide to share with the students. Once you have
clicked the green button, you can select the language to translate the instructions. You can click the red
button to export the PDF to share with students, or you can click the green button to print it out.

2. Shareable Link: Select the green “Copy” button to copy the link. You can share this with students in any
format you wish.

3. Send Emails: Click the yellow “Send Emails” button and the email template will appear. At the top, you will
enter the students’ email addresses, separated with commas.

If you wish to change anything on the template, you can customize it to your liking. Once you are done,
click “Submit.”

Upload Student Information

If you would like to upload multiple students with a spreadsheet, you can download our template, fill it in, then
upload the file. Before uploading the file, you have the option of assigning the courses, choosing the username
format, and selecting the password criteria. Leave “Update Criteria” as is. In the spreadsheet you can refer to a
guide on the second tab. It includes the required fields with examples and explanations.

Once the spreadsheet has been filled out, save it and upload. After uploading the file, Learning Upgrade will display
your uploaded student accounts. If you need to make any changes to a student profile, you can do it from here by
clicking on the pencil to the right. Once you are done, click Submit.

Create a New Student Account

If you would like to create a new student individually, you can click the ‘Create a New Student Account’ and fill
out all required fields in the form. Only the fields with an asterisk (*) are required, but we suggest entering all
information you have on students.

Explanation of Fields

B Username and password can be left blank and the system will assign them, or you can enter your
preferred username and password for student.

B Assign Grade: This will not assign a student to a course; it is just recorded on a student’s profile. If “adult”
is assigned, the student can add any of the skills and prep courses on their own.

B Assign Course: This allows you to assign multiple courses at once. If assigning the English and Math
placement, you do not need to add any additional English or Math courses.

LEARNING :
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B Lessons Unlocked: If lessons are unlocked, students do not have to earn a score of 75% to move on to the
next lesson.

B Language: Selecting a language here will allow the student to see the intro video in that language.

B Notifications: You can have notifications sent to the student through text, WhatsApp, and email. In order
for any of these to function “Platform” must be checked, but all others are optional.

Once all the information is entered, click on “Add Student.” It will ask you if you would like to add more; select yes
or no.

It will provide you with a PDF that you can download and give to the learner. You can also change the language on this
document. Then you can export or print. Exit out of this screen by clicking “x” on the top right hand side of the screen.

CONTINUE HERE: You will then land in your class. Here you have two options on how to view your students’
information: List View and Tile View. Learning Upgrade will default to the List View. You can
find the different views at the top.

eclasses ProLit_Spring {GETTS &8 Tile J§ (7 Aerial 1 Progress Q¥ Leaderboard &= LICENSE  Limit 1000 Available Seat(s) 769 = Shared with Greg Stultz
[ Dashboard
FRrYT— [}
f% Classes
Active v Search

Teach First Name " LastName “* Active Courses " No.ofCourses “" LastPlayed Date " Enroll Date T Activelicense 7 Action

O Star Student WLEZELMIMA (5] Jul 29 2026 08:49 PM Oct 17 2024 1115 AM EPO®E :

(@& Reports

List View

The List View allows you to see all students on a table. This view is ideal for teachers who prefer a spreadsheet-style
layout for managing student data. Once you have created a class, you can select multiple (or all) students and apply
global actions. Select students to get started and click the grey “Perform Action” button to view available actions.
Here are some of the most frequently used actions you can use with multiple students:

B assign and remove courses
print passwords

update grade level

|
|
B update lessons locked/unlocked
B assign alanguage

|

and more

Screenshot I | License Limit 1000 | Available Seat(s) 669 pssion Gouree 0
Remove Course
Remove Students From Class

Show/Print Class Password

First Name T LastName T Active Courses T No.of Courses T Last Played Date T Enroll Date
Print Report Card

<R <
=
@

..... E6,AUCOFLMP

N/A Nov 1020240930 AM  send Message(s)

N/A Nov19202409:30 AM  Export Selected Students (5)

[<]
<

[ E6,AUCOFL

~ Export Anonymous Selected Students (5) =
N/A Nov 19 2024 09:30 AM
_ Update Student(s) Grade Level

Q
=
o

E6,AUCOFL

a
E]
»

E6,AUCOFL N/A Nov19202409:30 AM  jp4ate Student(s) Lesson Lock

-0~ - - -

a
=
El

E6,AUCOFL N/A Nov 192024 09:30 AM  Manage Tag(s)

~  Assign Language

LEARNING .
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«a

All of the actions available in the “Perform Action” menu are also available for individual students using the “:
button at the right end of each student row.

e Classes Screenshot w =il G5 Tile (17 Aerial 12 Progress ¥ Leaderboard B LICENSE  Limit 1000 | Available Seat(s) 769

+ Add/Update Student(s) (]
hctve v Search

] First Name T Last Name " Active Courses “T No.of Courses *” LastPlayed Date T Enroll Date ‘T Activelicense  *7 Action

O Hasas Benen £6,AU,CO,FL,MP May 19 2026 03:08 PM Nov 19 2024 10:30 AM P
0 Joans Ernens £6,AU,CO,FL NIA Nov 19 2024 10:30 AM i
O Ao Toewn £6,AU,CO,FL NIA Nov 18 2024 10:30 AM i
[m] e Arees £6,AU,CO,FL May 19 2026 02:54 PM Nov 19 2024 10:30 AM i
(m] Meees Reves £6,AUCO,FL o May 15 2026 10:28 AM Nov 19 2024 10:30 AM i

E®GE

view the student’s calendar to view lessons
recommended for students to work on. You
can also view the student monitor report,
view the activity log report, and edit a
®® @

In the action menu, you’ll find buttons to

student’s profile.

Activate/Deactivate a Student

Under the active license column on the student table you can toggle your student to be “active” or ”inactive.”

CIOICIGK

|D Star

Student | WL,E2,E1,M3,M4 | E

Jul 29 2026 08:49 PM | Oct 17 2024 11:15 AM |

To deactivate a user, simply toggle the “Active” button. Then a pop-up box will ask you to confirm.

If you are looking to activate someone who has previously been inactive, change
the drop-down above the active license column to “Inactive,” then find them ] h
among the inactive students. Active -

To re-activate a user, make sure you select “Inactive” from the drop-down menu
to show your inactive students.

Once your inactive students populate, simply toggle the “Inactive” button
and confirm on the pop-up box. Make sure to go back to “Active” students by
selecting Active in the drop-down menu.

Inactive




View Student Details

Within a class, from the table menu, click on a student. It will open the student’s details.

Screenshot (G | License Limit 1000 | Available Seat(s) 666 + Adarupdte Student(s) 0

scie v | search

E Last Name " Active Courses " No.of Courses " LastPlayed Date " Enroll Date " Active License ™ Action

(=] Howan Bevers E6,AUCOFLMP N/A Nov 19 2024 10:30 AM @ i
O e i E6,AUCOFL N/A Nov 19 2024 10:30 AM @ i
[m] Awwre e E6,AUCOFL N/A Nov 192024 10:30 AM i
(=] R Arexe E6,AUCOFL N/A Nov 19 2024 10:30 AM @ i
=] Mewes Rees E6,AUGOFL N/A Nov 19 2024 10:30 AM @ i

From this screen, you can:

B edit a student’s profile
assign a course
deactivate/activate a course for a student
view activity log report for a specific course
view the student’s journey map
edit a student’s lesson

view student’s report card

manage notes

Student Details

[ Manage Note(s)

Student ID 737373 Phone +12142051285 i
MameStar Student WhatsApp +12142051285 Report Card
Username belenalba Grade Adult
Email belen alba73@gmail.com Lessons Unlacked: Lessons

Unlocked
Classes CA Demo Glass A Demo Class Gopy, Data
Class_Mercado,Demo Class,Digital Status

AM_Mercado,Lettuce Spray
2026,Mercado_Deme, ProLit_Spring WINTER_Spring
Mercado

Courses

Active v Search

Course Name ‘T Lesson “*  LastPlayed Date o “7 Bronze ‘7 silver g * “T  Active

Work Life Skills 2 Work Ethic and Perseverance Jul 29 2026 08:49 PM 12 2 ‘ ] o

English Upgrade 2 21 Rhythm Rhyme Jul 29 2026 08:33 PM 54 2% 0 1%
Math Upgrade 4 3 Comparison Mar 27 2026 11:53 AM a1 2 ¥ 0 0 active @ @ 7
Math Upgrade 3 — Mar 10 2026 10:24 PM 92 2¥ 20 7y ncive @ (=) \T
English Upgrade 1 1 Alphabet Parade Nov 12 2024 01:20 PM 17 2% o o acive @ (=)

Y

&




Edit Student Information
Click the blue “edit” button at the top right of the screen.

View Student Report Card

Click the “report card” button in the Student Details section near the top of the screen.

View a student’s Journey Map

Click on the second icon under the action menu to see a student’s Journey Map. The Journey Map is similar to the
Student Monitor Report, but it offers a cleaner look. On the student’s learning path, you can see completed lessons
and earned medals. When you hover over a lesson, you can see additional details.

Scompleted  Oinprogress  55remaining  GOlessons  Smedals  32min LEGEND notstarted () InProgress (D) Completed §§ BronzeMedal I SitverMedal 5 Gold Medal

-3

ng Cons 8 Ending Blend 8 Long Vowel 9 Beginning 10 Beginning
4 Short Vowels s Sentences Zian omes Sentences Blends a Blends B
BRONZE MEDAL

x Bronze Medal earned

MEDAL MINUTES
o Y Bronze Medal 3 min = in 158 it o .
nouns 2. 15 Verbs 2 14 Nouns 2 Coll 13 Text Features =
19 Viocabulary 2a 18Spell  START END ey ular Past Iregular 2 12 Connections 2 11 Sight Werds 2a

May 14, 2026 08:36  May 14, 2026 08:39
PM PM

LAST PLAYED
- Jul 30, 2026 12:00 AM

Laz Laa Las L7 Las Lan 150
41 Point of View 42 iustration 43 Compare 44 sight Words v Frooe 47 Compound 4 y
2 Visuals 2 Contrast 2 2 = s Words Long Words 2 a B

Toward the top, you can change the drop-downs to view other students’ Journey Maps.

SsBackitd SidentiDEtNS Mercado_Demo - Star Student - English Upgrade2 ~
Journey Map

Lesson journey — hover lessons for details

English Upgrade 2

Student: Star Student

a 5 Ending Cons Blends NOT STARTED
MINUTES mEDAL START EnD. LAST PLAYED
] No Medal — — Jul 30, 2026 12:00 AM

Scompleted  Oinprogress  SSremaining  60lessons  Smedals  32min LEGEND Notstarted () InProgress (O Completed § Bronze Medal ¥ Silver Medal 3 Gold Medal

m

& Long Vowel
Blends Sentences Sentences

ue
19 Vocabulary 2 . 17 Commas 2 _15Verbs2 4 Nouns 2 Goll 13 Text Features




Editing a student’s lesson

Click on the pencil in the action column for the course you need to edit. Select the lesson you want student to jump
to and click “update lesson.”

Student ID Phone +12142051285 ‘@ Language Spanish
NamePractice Student WhatsApp +12142051285 8l Report Card
Username pstudent Grade Adult
3 4 Email practice@email.fake Lessons Unlocked: Lessons
Unlocked
Classes Data Class_Mercado,Demo
Class,Digital Status
AM_Mercado,Mercade_Demo,WINTER_Spring
Mercado

Courses

Active v Search

Course Name “7 Lesson Last Played Date T Bronze LT silver g

Digital Literacy 12 Data organization Aug 112026 12:02 PM 1 ¥ 0 0
English Upgrade 2 28 Vowel C Sent Jan 24 2025 05:00 PM 1 ¥ 2¥ 19 [ scive @ ]
Math Upgrade 5 & Subtraction Jan 23 2025 12:37 PM a 0 0 k'
English Placement Jan 23 2025 12:19 PM 05 18 0 4y f
Health Upgrade 1 Health Basics N/A o 0 o [ scive @ ]
Work Life Skills 1 Communication Basics NIA 0 o o

Deactivating or Activating a Course

Click the “Active/Inactive” button under the Action column to activate or deactivate a course for a student.

Student Details B Manage Not e

Student ID Phone +12142051285 @ Language Spanish
NamePractice Student WhatsApp +12142051285 il Report Card
Username pstudent Grade Adult
h / Email practice@email.fake Lessons Unlocked: Lessons
Unlocked
Classes Data Class_Mercado,Demo
Class,Digital Status
AM_Mercado,Mercado_Demo, WINTER_Spring
Mercado

Courses

Course Name T Lesson Last Played Date ‘T Bronze T Silver g T Active g Action

Digital Literacy 12 Data organization Aug 112026 12:02 PM a 1§ 0 0

English Upgrace 2 28 Vowel € Sent Jan 24 2025 05:00 PM 1 7% 2% 1
Math Upgrade 5 & Subtraction Jan 23 2025 12:37 PM 1 0 0 1
Math Placement Jan 23 2025 12:27 PM 13 2% 17 1 ﬂ
English Placement Jan 23 2025 12:19 PM 05 ¥ o ' [ 2o @ ]
Health Uparade 1 Health Basics. /A 0 0 0

Work Life Skills 1 Communication Basics NJA o 0 0 m




Manage Notes

Click the green “Manage Note(s)” button at the top of the screen. Notes can be added and viewed by teachers and
administrators only.

Student Details

Student ID Phone N/A @ Language N/A
NameH*** o WhatsApp N/A Ll Report Gard
Username hb Grade Aduft

Email N/A Lessons Unlocked: Lessons Locked

v Classes Screenshot status

Tile View

Once you are back under your classes and in the class list, you can select to view your students in Tile View. Click on
“Tile” at the top of your screen.

e Classes Mercado_Demo i= Lis ID]J Aerial |2 Progress ¥ Leaderboard E2 LICENSE Limit 1000  Available Seat(s) 769

+ Add/Update Student(s) (i ]

() Selectall 0 selected Active - 2 Sort v Search n
B Estudiante Pasadena £ More Actions v @ cClint Student i More Actions v B Anchorage Ames i More Actions v B Practice Student 1 More Actions v
@ ESTUDIAR @ CLINTPAS @ AMES @ PSTUDENT
[ Courses: RE,AU,PA,CO,GMHM,GR TO [ Courses: EB,E1E2,E3 E4,E5 E6,MB,M1,M2,M3 M4 M5, M6, [ Courses: DL HU,CZ FL, WL E2,M3 M6 [ Courses: £P,E2,M5 WL, DL, HU
( Last Activity: Sep 15 2026 02:11 PM ( Last Activity: N/A ( Last Activity: Aug 05 2026 03:22 AM ( Last Activity: Aug 11 2026 12:02 PM
( Enrollment: Aug 26 2026 10:59 AM ( Enroliment: Aug 26 2026 10:58 AM ( Enroliment: Apr 212026 11:48 AM [ Enrollment: Jan 23 2025 12:14 PM

Active License: Active License: Active License: Active License: acivell)

@ Mat Mer + More Actions ¥ @ Monse Mer : More Actions v B MaxMer * More Actions @ Sstar Student : More Actions v
© TEACHMAT @ MMERS6 @ MMER @ BELENALBA
( Courses: TU,M4,E4,CZ,HU,M2 ( Courses: M2,E4,M4,M3,E3,DL,WL,FL,CZ,HU ( Courses: VB EB ( Courses: WL,E2,E1,M3,M4
[ Last Activity: Jun 02 2026 10:49 PM [ Last Activity: Jun 04 2026 09:09 PM [ Last Activity: Jun 16 2026 09:46 AM [ Last Activity: Jul 23 2026 08:49 PM
[ Enroliment: Nov 07 2024 10:51 AM ( Enroliment: Nov 05 2024 01:17 PM ( Enroliment: Nov 04 2024 07:00 PM ( Enroliment: Oct 17 2024 11:15 AM
Active License: Active License: Active License: Active License:

You will see the same information and can perform the same actions as in the List View. This view displays students
as individual cards instead of rows in a table. This layout can make student information easier to see at a glance and
easier to scan.

View Details

@

Within each tile, click on the three-dot “More

. . ¢ Edit Student
Actions” button on the top right-hand corner ( courses: es.uc
. o g9 ] Student Monitor
of the tile to perform tasks individually for ( Last Activity: N/A
Ll Activity Log Report
students. A scroll bar shows all the tasks you [ —
3 [2 Report Card
can perform on a student account.
Active License: Send WhatsApp

& @

Generate Auto Populate URL
e e = g e e e




To select multiple (or all) students and apply global actions, select the students by clicking in their box on the upper
left-hand corner. Then you can click the grey “Perform Action” button to view available actions.

e Classes Mercado_Demo

@ selectall 2 selected

v Estudiante Pasadena

@ ESTUDIAR

( Courses: RE,AU,PA CO,GM,HM,GR,TO
( Last Activity: Sep 15 2026 02:11PM

[ Enroliment: Aug 26 2026 10:59 AM

Active License:

[ Courses: TU,M4,E4,CZ,HU,M2
[ Last Activity: Jun 02 2026 10:49 PM

( Enroliment: Nov 07 2024 10:51 AM

Active License:

Aerial View

[ Courses: EB,E1E2,E3,E4,E5 E6, MB,M1,M2,M3,M4,M5, M6,/
[ Last Activity: N/A

[ Enrollment: Aug 26 2026 10:58 AM

Active License:

. Monse Mer

@ MMERS6

( Courses: M2,E4,M4,M3,£3,DLWL,FL,GZ HU

v Clint Student
@ CLINTPAS

= List

EH Tile

( Last Activity: Jun 04 2026 03:09 PM

[ Enroliment: Nov 05 2024 01:17 PM

Active License:

[T Aerial

I* Progress 0’ Leaderboard

@ Anchorage Ames

@ AMES

[ Courses: DL HU,CZ FL WL E2 M3,M&
[ Last Activity: Aug 05 2026 03:22 AM
( Enroliment: Apr 212026 11:49 AM
Active License:
. Max Mer

@ MMER
( Courses: MB,EB
( Last Activity: Jun 16 2026 09:46 AM
[ Enroliment: Nov 04 2024 07:00 PM

Active License:

(o
(e
[ Ent

Activ

EE LICENSE

+ Add/Update Student(s)

Assign Language

Limit 1000  Available Seat(s) 769

i Perform Action v

Remove Students From Class

Assign Course

Remove Course

Show/Print Class Password

Print Report Card

Export Student Calendars

Send Message(s)

Export Selected Students (2)

Export Anonymous Selected Students (2)
Update Student(s) Grade Level

Update Student(s) Lesson Lock )

Manage Tag(s)

[ Courses: WL, E2,E1,M3,M4

[ Last Activity: Jul 29 2026 08:43 PM

[ Enroliment: Oct 17 2024 11:15 AM

Active License:

To view students in the Aerial View, click “Aerial” at the top of your screen. The Aerial View will show you all your
students at a glance. You can see each student’s status based on their class goal. You will see your top achievers and

who needs attention.

Mercado_Demo

Q@ classes

TOP ACHIEVERS

NEEDS ATTENTION

Aligned with Spring Goal 2026-
Lesson Goals

B pnchorage .
ST PLACE

ANCHORAGE ...

e

r CLINT STUD. l

LEARNING
UPGRADE®

Students who need a follow-
up to stay aligned with Spring
Goal 2026-Lesson Goals

Estudiante P...
Not started
Practice Stu...
Not started

ESTUDIANTE
u NOT STARTED
2 !

| MAT MER

[ =
e

= List

EE Tile

 Maxmer )

.

L= Progress ‘O Leaderboard

Goal in focus: Spring Goal 2026-Lesson Goals
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Progress (Class Goals)

The goal dashboard is designed to help teachers monitor student progress by displaying clear, up-to-date
performance data. Teachers can create and track class goals in the Progress View. This view focuses on progress
tracking rather than individual student management. Teachers can define learning targets and monitor how the class
is progressing toward those goals. From the Classes, at the top of the screen click on Progress.

e Classes Mercado_Demo i=Lst  EETile (D Aerial B0 TTEEER P Leaderboard B LICENSE Limit 1000 = Available Seat(s) 769

T Weekly Summary Goal Calendar ] Weekly Calendar @ Edit Class Goal

When this dashboard opens up, you can view the goal summary as well as the following information.
B goal summary
B overall class status: how many students are on schedule, behind, or not started on goal

B current week status: how many students are on schedule, behind, or not started on goal for the current
week

B certificates earned
B week progress timeline: see the class progress week by week during the goal period

B weekly student status: A histogram displays how students are progressing relative to the goal. Teachers can
quickly identify students who are on track, ahead of schedule, or falling behind.

B student progress details: This table shows individual student progress toward the goal. You can click on
“View Calendar” for any student to view their weekly plan, including the lessons the student should be
working on. This calendar can be exported to a PDF and printed.

Near the top, you will see the following buttons that will be described here in detail.

eCIasses Mercado_Demo i=List  EHTile (U Aerial P Leaderboard B2 LICENSE  Limit 1000  Available Seat(s) 769

’ + Weekly Summary Goal Calendar B Weekly Calendar @® Edit Class Goal

Weekly Summary

A pop-up box will appear with a quick snapshot of the progress toward the goal, students at risk, and next steps to
help at-risk students.

Goal Calendar

The goal calendar is a weekly plan for your class goal. It will outline weekly lessons for the goal. Each week will have
the assigned course, the lesson number, and weekly target. (This calendar can be downloaded as a PDF and printed.)

LEARNING
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fiit Select Waek:

Week 1 (2 March 2026 - 6 March 2026) ~ -
Weekly Lesson Calendar

MON TUE
Weekly Calendar I
. . . [E 1 Alphabet Basics |5 2 Alphabet Parade
The weekly calendar will display daily lessons for your class. You oo Uparace st Ut
can use the drop-down menu to select a week (from your goal helereas -
time frame) to view. You can click on a lesson and see student B 1 Alphabet Parade 1§ 2Letier Sounds
. . English Uj de 1 English Uy de 1
progress for that lesson. This helps teachers guide students and provt R || [sienisel -
. letters sounds

keep everyone on pace. To go back to the Progress tab, click on -
the “back” button at the top of the screen. o 1 el 2 tho bt © 2nanideat

English Upgrade 2 English Upgrade 2

Details 2: Who What Where Why How Main idea 2

[ 1 Details 4 [E 2 Main Idea Theme 4

English Upgrade 4 English Upgrade 4

Details 4 Main idea Theme 4

[E 1 Health Basics [E 2 Nutrition

Health Upgrade Health Upgrade

Health Basics Nutrition

== I
> Goal Title * Number of Weeks (auto calculated)
Edlt Class Goal Spring Goal 2026-Lesson Goals 12
The default class goal can be
R Term Start Date * {] Term End Date *

edited. You are only allowed to
create one goal per class. If you Rieis LA
WOUld ||ke to set more than one Start date must be a Monday. End date must be a Friday
goal, have your administrator E Conrne Salectloer
clone your class and then you © AllCourses () AllEnglish ~ (O) AllMath  (O) One Course

can add a new goal to the cloned
class. Click on the “Edit Class
Goal” button and a screen will
pop up with fields to edit. At 1 Goal Value *
the top of the pop-up box, you
will find a guide to help you with

citing he goal e

A y

Goal Type *

D Lessons per term ° Lessons per week O Hours per term O Minutes per week

5

Goal Title (Required)

Enter a clear name for the goal.

" TIP: Include the term and subject, e.g, “Spring Term - English Goal.”

Term Start Date & Term End Date (Required)

Select the date range for the goal.




IMPORTANT

M End date must be on or afterthe start date.

B The system automatically stores goal dates as weekdays only (Mon-Fri).
e Start is adjusted to thefirst Monday on/after your chosen start date.

e Endis adjusted to the Friday on/before your chosen end date.

TIP: Pick a range that includes at least one weekday.

Number of Weeks

This will automatically calculate.

Course Selection Type (Required)

Choose which courses this goal applies to:
B All Courses— Applies to all courses: English, Math, Skills, Prep only.
B All English— Applies to all English courses.
B All Math— Applies to all Math courses.
|

One Course
e Applies to one selected course.
e You must select a course in “course name” field.

e Course must be active.

Goal Type (Required)

Select a goal type from the available options.

Goal Value (Required)

Enter the target value for the goal. Must be a number greater than o.

What happens when you click “Save”

If your goal saves successfully, the system will automatically:
B update the weekly goal plan
B update the weekly lessons

B generate thestudent lesson planfor this goal

Leaderboard

The leaderboard is designed for teachers and students to encourage student participation and lesson completion.

Students can earn points, badges, and awards as they progress through their lessons. You can access the

leaderboard by clicking on Leaderboard at the top of your screen.

e Classes Mercado_Demo = List BB Tile [T Aerial ERIS W P | eaderboard
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When this dashboard opens up, you can select a class and change the filters if you'd like.

® Quick start: Your first class loads automatically when none is selected (window d
anytime; use Advanced filters for dates, Top N, or Apply.

%% Advanced filters ~

DURATION START DATE

Last 3 months. v 02/14/2026

efaults to last 3 months). Change the class

END DATE

TOPN

=] 05/14/2026 =] All

CLASS

Mercado_Demo

Towards the middle of the dashboard, you will see your top three spotlight students.

LA

Belen Alba @

— 3,466.38 pois NAOT—"
967.28 roints P 432.5roints
VERENELONIN,/ Top Scorer | (Most Consiutent ) ( Fast Finisher ) (@ STARTER )
(=) No Awards \ = o (= No Awards

As you scroll down, you will see the Leaderboard. On the top left-hand corner, you will see a button that will allow
you to enable the Leaderboard for students to see on their student portal.

—

Q. Search by name.

RANK  STUDENT BADGE

POINTS

COMPLETED ATTEMPTED MINUTES

ACTIVE DAYS

AVG SCORE

MAX SCORE  AWARDS

LAST PLAYED

E\‘ . :I;:Ah (o iecEND ) (3sesss 2 2 198 [ 937 1120 | TopScorer | ( MostConsistent ) | Fast Fnisher | | Time Master May 14,2026
2 M MaxMer « EXPLORER 967.28 | 6 7 62 2 881 1000 © NoAwards May 1, 2026
s (M) MonseMer « STARTER E 2 2 15 1 875 900 O NoAwards Mar 26, 2026
\Z\ @ Student Iris ® STARTER E ) 0 0 [ o 0.0 00  © MNoAwards -
\:\ @ Student Long o STARTER (©) 0 0 0 0 00 00 © NoAwards =
- * @
(=) @ Mat Mer « STARTER @ 0 0 0 0 00 00 O NoAwads = .
\z\ @ Practice Student o STARTER ‘E‘ 0 0 0 0 00 00 | ©Nowaras -

Badges

Students can earn a badge based on their performance percentile (Legend-Top 5%, Champion-Next 15%, Rising
Start-Next 25%, Explorer-Next 30%, or Starter-Remaining).

Points

Students will earn points based on their performance, engaged time, lessons completed, and time to complete lessons.

Completed/Attempted

This shows lessons completed and attempted by the student.

Awards

Students can earn awards (Top Scorer-Highest Best Score, Most Consistent- Highest # of Activity Days, Fast
Finisher-Highest # of Completed Lessons, and Time Master-Highest # of Minutes Played)




Teach

To access the Teach dashboard, just click on either button seen below.

o h‘:‘::g_ &  Dashboard ﬁg Classes E Teach @ Reports
= % TEACH WHOLE CLASS () Guide ive Use Active to turn off anyti
&2  Dashboard Courses ciLAss  ProlLit_Spring v LEssON O

gg Classes

English Upgrade B GED® Reading
Teach
(& Reports

ol Settings

The Teach dashboard can be used to view content in any course. It can be used to share the lesson on a screen or
for guided practice in the classroom. Note: Activation of the Teach dashboard does count as an additional
seat. \When you are ready to get started, click the “Start” button near the top right-hand corner. Then confirm that
you want to activate the Teach dashboard.

ot,‘:':',';:. [&2 Dashboard ~ fg Classes ~ [ Teach (& Reports i ProLiteracy New Readers Press © ROLE:Teacher )

= = TEACHWHOLECLASS () Guide | Readyto start Press START o pen Whole Class lessons
&2 Dashboard @c‘,ums ciass  Prolit_Spring v Lesson | Q_ Find alesson ProLiLSpring 20 courses S assignes 20 teachabie | {3 Maximize
7 Classes
Teach
(@& Reports
Settings

A “Guide” button at the top of the Teach dashboard gives more information on how to use this feature. You will
have a Teach dashboard for each class. You can change classes by using the drop-down menu.

7= TEACH WHOLE CLASS Active Use Active @fturn off anytime

Courses cLass ProLit_Spring ¥ LessoN (] Find a lesson




Within the course tile, you will see the number of students you have enrolled in this course from the class. You
will also see the total number of lessons. The number over “Done” refers to the number of lessons you have used/
viewed in this course. Once you are ready to use the teach dashboard, click on a course.

ENGLISH
9 Courses
L5

Students Lessons Students

Lessons Done

E BEEFORE YOU BEGIN =z
[

Course guide

2 ® = Q

Overview Outcomes Outline Routine

English Upgrade B is a teacher-ready Learning Upgrade course with 60
lessons (ENGLISH).

Teachers use this course to open each lesson's word list, media, interactive
game, and lesson plan in classroom order across Lessons.

Included teaching resources: 57 lessons with songs; 60 lessons with teacher
guides / Q&A; interactive games and exit checks where available.

Topics in this course include: Alphabet Basics; Alphabet Parade; Print
Concepts; Letters ABC; Letters DEF; Letters GHI; Letters JKL; Letters MNO;
and 52 more.

@ Lessons

Students Lessons

Done

On the left side you will see a menu
with different tabs to click on.

< The Overview will give you an
summary of the course with some
topics, number of lessons, etc.

< The Outcomes will display the skills
students will have gained when they are
done with this course.

< The Outline will list all the lessons.
In parentheses you will see the
components included for each lesson.

< The Routine will have a suggested
routine on how to teach the lesson.

20 0r 60

| 1 JAIphabet Basics

caoEo |

(2| AlphabetParade

On the right-hand side you will

('3 PrintConcepts

oo )
oo (|

see each lesson, status of the

lesson, lesson number, and the 4 | Letters ABC

oo (|

components of the lesson. You

can either click on the lesson | ° Rt

OO D

name or click “Open” to start
teaching the lesson.

|6 | Letters GHI

Do D

\T\ Letters JKL
|8 | LettersMNO

o | LettersPQR

EDoOEDO :amg
oo D)

o0 D)
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YOUR PROGRESS 0/ 4 D RESET

LessonPlan WordList Songlyrics Student Progress . > ptayLesson

Lesson Plan Once the lesson opens up, you will see a lesson plan on
S R the left side of the screen. If you click on “Play” it goes
— straight to a lesson or song. You can follow the suggested
LessonpLaN lesson plan. If you do follow it, make sure to check off the
PubabetBases ‘ component so that it can track your lesson progress. You
Students will name and recognize letters for Alphabet Basics (Alphabet, Letters, Song) .
using guided practice and classroom interaction. can Change the |anguage of the lesson p|an temp|ate if

Time 30 minutes you wish by using the drop-down. You could also play the
lesson components by clicking “Play Lesson” at the top.

STEP1 DONE

Warm-Up: Notice and Say

You will also have a word list at the top to view words
, , , you can pre-teach. The song lyrics are also available. In
Materials Alphabet written on board or alphabet chart; Learning Upgrade Alphabet Basics . .
into (f shown) the student progress tab, you will see which of your
Ceersy e ey s e students have completed the lesson and their score.

Time 4 minutes

ASK
+ What do you notice?

s What are we going to practice today-letters, numbers, or words?

Have students turn and talk, then share one idea with the class.

Teach
Play the step, then mark it done

o/a

1 Intro 2 73 Song 3 &2 Game 4 2 Ending

On the right-hand side, you will see each
component of the lesson.

All components are listed on the top. Below the
video, you will see an Al Assistant who can help
with questions about this particular lesson. You
will also see the transcript. The same layout is
available for all lesson components. When you
are ready to go to the next part of the lesson,
click on “Next step.” ASKLU & 4— Answers from this lesson's plan, word st and captions.

Summarize lesson | | Howdolteachthis? || Practice the words | Class interaction ideas

Ask about this lesson plan, words, or video u

TRANSCRIPT -

Get ready for 26 letters all in

Next step >

When you go back to your Teach dashboard, your recent courses will be at the top so they are easy to access. If you
prefer the whiteboard view, you can access it by clicking on the “Whiteboard” button. If you don’t want this using up
a seat, make sure to deactivate it at the top.

= TEACHWHOLECLASS | (B Guide = Active Use Active to turn off anytime m
29 acsigned 28 teac

@ Courses cLiss  Mercado_Demo ¥ LESSoN  ( Find a lesson Mercado_Demo 28 courses

svle [ Maximize

<

Recent
2

Courses
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© Reports

To access the Reports, just click on either button seen below. 0
Once your students have access to a Learning Upgrade - M student Reports
account and begin completing lessons, it’s time to track and 5 Dasoas e e
monitor their progress using the Reports dashboard. fg coses
[ Teach
We have two categories in our reports: Student Reports and o Stucent Monitor Report
Progress Summary Reports. The student reports are sorted S < ——
in sections by: Most Used, Progress & Planning, Standards & 9 oettnos g SudemCerflmeshepnt  @>

Subject Areas, and Rosters and Export.

In each category, you'll find customizable reports. Each report
has filters to customize the data. Every report is defaulted to different date parameters. We highly recommend
putting in a date filter to ensure you see the data you need. Reports can be printed and exported to a spreadsheet.

& [ ]
Settings
Click on the Account tab to see three menus: Profile, Security, and Sessions.

PROFILE

Teachers can edit their name, email, phone number, and image.

SECURITY

Teachers can change their password.

SESSIONS
Teachers can manage how long students stay logged in while inactive. You can enable and disable this feature. Click

{Settings  to go back to the main settings menu.

Click on the Help tab to find guides to help you with certain tasks. Click on a task to learn more about it. Click
{Settings  to go back to the main settings menu.

Click on the Accessibility tab to view all the shortcuts and assisted technology Learning Upgrade has to offer. Click
{Seltings  to go back to the main settings menu.

Click on the Theme tab and a menu will open up on the right-hand side with different interface settings you can
turn on/off.
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Guide

LEARNING The Guide assists teachers to help keep them on track and up to speed
o UpaRaoe® with their class and students. The Guide appears on the bottom of the
menu. It will walk you through the steps needed to be successful on
Learning Upgrade. Once you have completed the task, you can mark it
done so that you know you have completed the step.

lta  Dashboard
CLASSROOM JOURNEY
Select a step to open guidance. Click
gﬂ Classes the circle to mark it done or undo.
‘ ° Add class Yes
Teach L Add another class anytime
Class goal No
@ REPOI'I:S Set a weekly learning target
° Add students Yes
Settings d or edit students anytime

credentials No
rds or send logins
Mo
lessons to play
Mo

o Teach No

Teach whole class + materials




